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AGREEMENT BILLING SCREEN 
 

• The “List Bills” screen is used to manage bills for a particular agreement document. 
• Information at the top of the screen displays agreement related information. 
• Lists bills that have been previously generated for viewing / editing. 
• Allows editing of Dollar Allocation and Billing Information. 
• Bills are also generated from this page. 

 
 

 
 
 

The following options are available for previously generated bills: 
– View Bill: Show printable bill report. 
– Revert Bill: Reverses the bill. Ledger lines are released so they can be billed 

again. 
– Edit Bill: Edit general bill information such as dates of service, billing date, and 

comments. 
– Bill History: Display edit history of Bill.  Can see who created and edited the bill 

last.   
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